NPUHATO
Ilenaroruyeckuii coBeT MIKOMID

[IpoTokon

or 28 a,&%cj‘q No 73

PerucrpaunonHsslit Homep Ne

IMNOJOKEHUE
00 5/1eKTPOHHOM KYpPHAaJ1e/3/IeKTPOHHOM THeBHHKe 00YUYaKoIerocs.

1. Obmme nonoxexus.
1.1. JlanHoe nonoxxenue pa3paboTaHo HA OCHOBAHUU JIEHCTBYIOLIETO
3aKoHonarenbcTBa PO 0 Bemenunm jokymeHToO6OpoTa M yuyera yueOHo-
[I€IarOTUYECKON AeSATETbHOCTH, B YaCTHOCTH
- @3 - 273 ot 29.12.12 «O6 o6pazosauun B Poccuiickoii Denepauuny;
- Penepainbroro 3akona Poccuiickoit @eneparuu ot 27 urons 2006 r. N
152-®3 «O nepcoHanbHbIX AaHHBIXY:
- ITncema @enepansHOro areHTeTBa M0 06pazoBanmio ot 29 uos 2009 r.
N'17-110 «O6 obecneveHny 3alUThl MEPCOHATBHBIX JAHHBIXY,
-ITucema MunncreperBa O6paszosanus 1 Hayku P® ot 13.08.2002r. No
01-51-088un «OO6 opraHu3aLyy UCMONB30BAHMS HH(OPMAIIMOHHBIX
KOMMYHHKALIMOHHBIX PeCypcoB B 00111€00pa30BaTeIbHbBIX
YUPEKACHUSIX);
- ®enepainbHoOro 3akoHa Poccuiickoit ®eneparmu ot 27 urons 2006 roxa
Ne 149-®3 «O6 unpopmanmu, HHGOPMALHOHHBIX TEXHOTOIHIX U O
3amuTe UHGopMaumy;
- [TocranoBnenus IpaBurensctBa Poccuiickoi Denepaunu ot 17 HOSOps
2007 r. N 781 «O6 yrBepxaennn ITomoxenus o6 obecreueun
0€301acCHOCTH MePCOHAIBHBIX JaHHBIX TTPH HX o0OpaboTke B
MH(OPMALIHOHHBIX CHCTEMAX [1EPCOHATBHBIX JAHHBIX),
- Pacnopsixenns Ipasurenscrsa PO or 17 aexadbpst 2009 r. Ne 1993-p
«O0 yTBepKIeHHH CBOIHOTO MEpeUHs NepPBOOYEPE THbIX
FOCYAApCTBEHHBIX M MYHHULIMIIAIbHBIX YCIYT, PEI0CTABISIEMbIX B
NIEKTPOHHOM BHze» (1.8 «IIpenocTaBienue uupopmarmu o TeKyILIeHn



yCIIEBAEMOCTH 00Y4aIOLIErocs, BEACHUE 3JIeKTPOHHOIO JHEBHUKA U
3JIEKTPOHHOTO )XypHaja yCreBaeMoCTH» );
1.2. DeKTpOHHBIM KIaCCHBIM XKYPHAIOM/3IeKTPOHHBIM JTHEBHHKOM Ha3bIBAETCS
KOMILJIEKC MPOrpaMMHbIX CPEJCTB, BKIOUYaOLHii 6a3y AaHHBIX U CPEICTBA
TOCTyTa U paboThl C HEM;
1.3. lannoe IlonoxkeHue yctaHaBIuBaeT enHBIE TPEOOBAHUS 110 BeICHUIO
3JI€KTPOHHOI0 JKypHasa yCreBaeMOCTH/ 3IeKTPOHHOTO JHEBHHUKA 00y4aoierocs
(9K/31) B MBOY Beictpsinckoit COLLL, onpenesnsieT ycioBus U npasuia
Benenus K, koHTposs 3a Beneruem DK, npouenypsl obecrneueHus
JIOCTOBEPHOCTH BBOAMMBIX B DK JaHHBIX, HAIEKHOCTH UX XPaHEHHs H KOHTPOIS
3a cooTBeTcTBHEM DJK TpeOOBaHHAM K JOKYMEHTOO0OPOTY, BKIIOUAs CO3aHHE
PEe3epBHBIX KOMHWH, TBEPABIX KONUM (Ha OyMaKHOM HOCHTEIE) U JIP.
1.4. OTBETCTBEHHOCTB 332 COOTBETCTBHE PE3yJIbTATOB y4eTa AeiCTBYIOINM
HOpMaM M, B YaCTHOCTH, HACTOSLIEMY TOJ0KEHHIO U JIOKA/ILHBIM aKTaM, HeCeT
pykoBoautens OV.
1.5. OTBeTCTBEHHOCTD 3a COOTBETCTBHE JaHHBIX yueTa (haKTaMm pearusaiuu
y4eOHOro npoiiecca J1eXHT Ha pykoBoauTtene OV.
1.6. Tlpu BeieHuH yuera He0OX0AMMO 0BeCeYnTh COOMIOACHHE 3aKOHO1aTeIbCTRA
O NMEPCOHATBHBIX JIAHHBIX.
1.7. DnekTpoHHBIH KypHall yCrieBaeMOCTH/3/1eKTPOHHbII THEBHHUK oOyyJarolerocs
(manee B noxymente DIK/DJI), sBiseTcs TroOCyIAaPCTBEHHBIM HOPMaTHUBHO-
(DMHAHCOBBIM JIOKYMEHTOM.
1.8. B 1-x kiaccax oTMeTkH, JoMalnHue 3anauus B K/ mo yuebHbiM
npeiMeTaM He cTaBaTcs. Benercs TobKo yueT npucyTCTBHS, OTCYTCTBHS,
JABHKCHUS 00Y4YaOIMXCs, OCYIIECTBIACTCS OOIIEHHE YUHTENS C POAUTENSAMH.
1.9. BezieHue 371€KTPOHHOIO JKypHaa SIBISEeTCS 00sS3aTeIbHBIM VTS KaXK/I0r0
YUHTEIS-TIPeIMETHHKA W KJIACCHOTO PYKOBOIMTEISA LIKOJIBI.
1.10. Tlonp3oBaTensiMHi 371EKTPOHHOTO KYpPHAJIA SBISIOTCS: aJIMHHUCTpaLIUs
LIKOJIBI, YYUTEJIs, KIaCCHbIe PYKOBOIUTEIIH, 00YUAIOIIHECs U POAMTENHN (3aKOHHbBIE
IIPEeICTABUTEIH ).

2. 3azauu, peraemble DNEKTPOHHBIM KIIACCHBIM KYPHAIOM.
DNeKTPOHHBI JKypPHAN HCIIONB3YeTCs /1Sl PELICHHS CIeAYIOINX 3a/1ay;
- ABTOMATH3alLMs yueTa ¥ KOHTPOJIS POLIECca yCreBaeMOCTH. XpaHeHue
JAQHHBIX 00 yCIIEBAEMOCTH H I1OCEIAEMOCTH YUaLIUXCS;
- DUKCHPOBAaHHE U PETAMEHTALHs ITANOB U YPOBHS (haKTHYECKOro
YCBO€HHMsI y4eOHBIX IPOrpamm.
- BoiBoxt nH(opManuu, Xpansiueiics B 6ase TaHHBIX, Ha 6YMaKHBIH
HOCHTeJIb, Ui OQOPMJICHHS B BUJIC JOKYMEHTA B COOTBETCTBHH C
TpeboBanusMu Poccuiickoro 3akoHoaaTenbCTRa;



- OnepaTHBHEII ZOCTYN K OLIEHKaM 3a Bech NEepUO BEICHUS XKypHAIa, 110
BCEM MpeaMeTaMm, B JIroboe BpeMms;
- [loBBIIEHHE 0OBEKTHBHOCTH BBICTAB/IEHHS MPOMEKYTOYHBIX U HTOTOBBIX
OTMETOK
- ABTOMATH3al1sl CO3/IaHKs EPHOINYECKUX OTYETOB yduTesnen u
aJIMHHUACTpALIUY;
-IIporHo3npoBanue ycreBaeMOCTH OT/IeTbHEIX YYEHHKOB H KIacca B LIeJIOM
- MudopmupoBanme poauteneit u yyaumxes yepes MHTepHeT 06
YCNEBaCMOCTH, MOCEIIaeMOCTH JeTel, UX JOMALIHUX 3a/1aHUsIX U
MPOX0XKACHUH ITPOTPAMM I10 PA3TUYHBIM IIPEAMETaM;
- BO3MOXHOCTB MPSIMOT0 OOILIEHUS MEKTY YIHTENSMH, aIMHUHHCTpaLHeH,
POAUTEIIAMH U YYalIUMHUCS BHE 3aBUCHMOCTH OT UX MECTOINOJIOKEHHUS.
3. IlpaBuna u nopsiaox pabots ¢ IK/IJL.

3.1. CucreMHbll aIMHHUCTPATOP YCTAHABINBACT I1O, neobxoaumoe s paboTsl
DJIEKTPOHHOTO XKypHaJa, U 00ecIeunBaeT HalexKalee (QYHKIMOHHPOBaHME
CO3/IaHHOM MPOrPaAMMHO-ANMAPATHOM CpeIbl;
3.2. Ilonp30BaTey MOMTYYAIOT PEKBU3UTHI J0CTYIA (MpUIIaCUTeNBHBIH KO1) K
DIIeKTPOHHOMY JKypHAly Ha cepBepe B CJICJIYIOLLEM MOPSJIKE:
- YUHTeIsl, KIaCCHbIE PyKOBOANTEINH, aAMHHHCTPALUS I10JIy4YaroT
PEKBU3UTBHI IOCTYIIA Y CHCTEMHOTO aJAMUHHCTPATOPA;
- PoquTenu 1 yyaiuecs nony4aroT peKBU3HTHI 10CTYNA Y KJIaCCHOTO
PYKOBOIUTESA.
3.3 KnaccHble pyKOBOJMTENH CBOEBPEMEHHO NPEA0CTaBISIOT
aKTyaJlbHbIE IAHHEIC 00 y4aluuxcs ¥ X POAUTENSX (IPH MONYYeHUH
COOTBETCTBYIOLIMX 3asBJIEHUH OT popuTenei).
3.4. YuHTens aKKypaTHO U CBOEBPEMEHHO 3allONIHSIOT AaHHbIE 06 y4eOHBIX
fIpOrpamMMax 1 UX MPOXOXKACHHH, 00 yCTIEBAEMOCTH M [OCEIIAEMOCTH YIaLuXC,
JIOMAIlIHKX 3a/1aHHUsX.
3.5. 3amecTuTeNM AMPEKTOPA LIKOJIBI OCYILECTBSIOT MEePHOANYECKHUI KOHTPOJIb
HaJl Be/IcHHEeM DJIEKTPOHHOTO KypHaa.
3.6 Ponurensam yyaimxes 10CTYIHA [U1s IpoCcMOTpa HHpopMalHs 00
YCUEBaEMOCTH, MMOCCIIAEMOCTH M PaClCaHHWM TONBKO CBOEro peGEHKa, a Takke
MH(bOPMALIKMA O COBBITUAX LIKOJIbI KaK BHYTPH KJ1Acca, TaK U obLiero Xapakrepa.
3.7 JlocraBka MHGOPMALMH OCYLIECTBSETCS [IPH TOMOIIM on-line IPOCMOTpA B
VHTepHeT, BHYTpEeHHEH MOYTOBOMH CHCTEMBI, APYTHMH JOCTYITHBIMH.
3.8. Bee none3oBarenu D)K/D/] HecyT OTBETCTBEHHOCTD 3a COXPaHHOCTb CBOMX
NepCOHAJILHBIX PEKBU3HTOB.

4. IlpaBa u dyHKUHOHANBHBIE 00S3aHHOCTH cotpyaHukos OY no

3anosiHeHuo DK



[Tpaga:

- Bee nonszoparenu umeror npaso na CBOEBPEMEHHBIE KOHCYJILTAL|MH [10
BOTIPOCaM pabOThl ¢ DIEKTPOHHBIM KYPHAIOM;

OtBeTcTBEHHOCTD:

- YuuTens HeCyT OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE U JOCTOBEPHOE
BBICTaB/IeHHE B DK OTMETOK 110 IIpeIMeTaM OTMETOK MOCeIaeMOCTH
y4almxcs;

- KitaccHble pyKoBOIHTENM HeCyT OTBETCTBEHHOCTE 34 aKTyalbHOCTb
MH(QOPMALMK 00 YYAIUXCS U HX POIUTENSX;

- Bce nonb3oBarenu HecyT 0TBETCTBEHHOCTD 32 COXPaHHOCTB CBOMX
PEKBU3HUTOB JIOCTYIIA;

- CHCTeMHBIH aIMHHHCTPATOP HECeT OTBETCTBEHHOCTD 3a TeXHHUYCCKOE
(DYHKLIMOHMPOBaHHE DIEKTPOHHOIO KypHana U CMeXHbIX CHCTEM, a TaK

K€ PE3EPBHOE KONIMPOBAaHKE JaHHBIX U UX BOCCTAHOBJICHHE B

aKTyaJlbHOM COCTOSIHUH.

4.1. Anmunuctparop DK/ J1

- obecrnieurBaeT GyHKIHOHHPOBAHHE CHCTEMBI B OV:

- obecrieunBaeT CBOEBPEMEHHOE CO3/IaHHe aPXHBHBIX KOMHIA;

- BMECTE C KJIaCCHBIMU PYKOBOJHMTEISIMA W MHBIMH COTPy AHHKaMu OV (B Cllyyae
CTOPOHHET0 000PyI0BaHus, HA KOTOPOM YCTAHOB/IEH 2)K) 3anonuser
HEe00X0IMMBbIe (hOPMBEL.

- YCTaHaB/IMBAeT MpaBa JI0CTYIIa pa3IM4HbIM KaTeropHaM Moib30BaTeei Ha
ypoBHe OY;

- OTKPBIBAET y4eOHbIi IO/l B IOCIE/IHIO HE/IENI0 aBI'yCTa: B COOTBETCTBHH C
HH(pOPMALIHEH, IOy YeHHOI OT 3aMecTHTes aupekrtopa no YBP, BBoaut B
CHCTEMY MEpeveHb KIIaCCOB, CBEACHHS O KJIACCHBIX PYKOBOIHTENAX, CIIUCOK
Y4HTeNeH 1Isl KaK0ro Ki1acca, pexuM paGoThl [IKOTbI B TEKyLIEM y4yeOHOM
roay;

- MPOBOZIMT NPE3EHTALMIO CHCTEMBI Ha OOLICIIKOIBHBIX POIUTEILCKHUX
COOpaHKsAX U TEJArOTHYECKHX COBETAX;

- OpTaHH3yeT MOCTOSIHHO ASHCTBYIOLWIMI MyHKT [Uist 06ydeHus pabore ¢
JNICKTPOHHBIM KypHATIOM aAMHHHCTPALIUH, KTACCHBIX PYKOBOIHUTEEH,
YUHUTE/IEH, B COOTBETCTBUH C rpauKoM, Mo Mepe HEOOXOUMOCTH;

- IPOBOZUT LIKOJNbHBIE CEMUHAPBI, HAIIPAB/IEHHBIE HA U3y4YeHHE BO3MOKHOCTEH U
CNOCO6OB paboTh € ATEKTPOHHBIM HKYPHATIOM;

- BEAET MOHUTOPHHT HCIIOIb30BAHUS CHCTEMBI aIMUHHUCTpALMEH, KIIaCCHBIMH
PYKOBOAHTENAMHU, YYHTESIMH.

- pa3pabaTeIiBaeT COBMECTHO ¢ a/IMHHUCTPALKEH LIKOJIbl, HOPMATUBHYIO 6a3y 1o
BeneHuto DK/ /1;



- obecrieunBaeT Bcex I0Mb30BaTeNeH PEKBU3HTAMH JOCTyTIa K 3IeKTPOHHOMY
KypHaiy.

- OCYIUECTBIIACT CBA3b CO CITy)KOOH TEXHHYECKOH NMOAAEPHKKH paspaboTunka
K/D[;

- KOHCYILTHpPYeT mosik3oBaTesieli DXK/3/1 ocHOBHBIM nprueMaM paGoThi ¢
NPOTPaAMMHBIM KOMILIEKCOM.

- KOHTPOITHPYET PaboTy ¢ 31EKTPOHHBIM HKyPHATIOM BCEX YYACTHHKOB
00pa3soBaTeIbHOro MpoLEecca: aIMHHHCTPALINH, YUYHTEJIeH, YUEHHUKOB U UX
poaurene;

- TIPH HEOOXOAMMOCTH, (POPMHUpPYET HeOBXO UMBIE OTYETH B [IEYATHOM BUJIE;
- TIOLICPKUBAET CBA3b C POAUTENSIMH H OCYIIECTRISATE HEOOXOIUMbIE
KOHCYJIbTALlNK O BONPOCAM MOAKIIOYEHNS U PabOThI € 3T€KTPOHHBIM
KypHAIIOM.

4.2. lenonpoussomutens MBOY Bsictpsnckoit COILII

[IpeaocTaBiseT CIMCKH KIaCCOB M CITUCOK yauteneh anMuaucTparopy DXK/I/1 B
cpok 110 05 cenTsOps Kaxaoro roaa:

- ONICPaTHBHO BHOCHT TEKYILME H3MEHEHHS MO COCTaBY KOHTHHI€HTA
o0y4aromuxcs, yuuresnei u T..;

- HEeMEJUICHHO BHOCHT H3MCHEHHS B JINYHBIX IAHHBIX YYAIUXCS H COTPYAHHKOB,
COTVIACHO IOKYMEHTaM, MPOXOASIIMM Yepe3 KaHLESIPHIO.

- ©KCAHEBHO NPOCMATPHUBACT I0CKY 00bsBIEHUH U COOGILIEHHS BHY TPeHHE
MOYTBI, PH HEOOXOAUMOCTH OTBEYAET Ha MUChMA H PACChLTaeT MHCHMa;

- 110 YKa3aHHIO IMPEKTOpa MK 3aBy4a pasMellaeT HeoOXoAuMble 0GBSBICHHUS, B
T.4. COOOIIEHHUS O BOXHEMIIINX JOKYMEHTAX, IPHKA3aX CO CChLIKAMM Ha HUX;
4.3. KnnaccHble pykoBoauTeH:

- [TpoxoasT 00y4yeHue Ha IKOIBHBIX CeMHHapax, HalpaBIeHHBIX Ha
H3yHCHHE NPUEMOB PabOThI C IMEKTPOHHBIM KYPHATIOM:

- 3aMONHAIOT U CNIEAAT 33 aAKTYATbHOCTBIO AaHHBIX 06 00yyaroLMXCst CBOEro
KJjlacca M UX POIUTEINAX;

- KonTpomupyror cBoeBpeMeHHOe BhICTaBIeH e YUHUTEIAMH-IIPEIMETHHKAMHU
OLICHOK y4alllUMCs KJlacca, B ClIyyae HapyLIeHHUS Te1aroraMi CBOMX
00s13aHHOCTEN HHPOPMHUPYIOT 06 3TOM 3aMecTHTe s nuMpekropa no YBP;

- Benyt MonuTopuHT yenemsocty 06yyenus;

- IIpeloCTaBIsIIOT peKBU3UTE 1OCTYIIA POAUTENSIM | obyyarommmes OV

- Opranusyror c60p KOMILIEKTa JOKYMEHTOB 10 06ecieyeHHIo
3aKOHOAATEJIbHBIX TPEOOBAHMIA O 3aIUKTE MEPCOHATBHBIX TAHHBIX (I'LD);

- BHOCsT nipn HeoGXoaMMOCTH B 371eKTpOHHOM KypHasie GaKThl mponycka
3aHATHH 00YYaIOLIMMNCS O yBAKUTEBHOI PHYHHE;

- EsxxeHe1eIbHO KOHTPOIMPYIOT BBICTABJICHHBIE YUHUTEIAMU-TIPEIMETHUKAMHU



dbakThl ponycka 3aHATHI 00y4arIUMKCS;

- OnoBewmaroT poautereii HeycreBaromux o0yuaroluxcs, o0yyarmuxcs,
MPOTyCKAIOIIMX 3aHATHS 110 HEYBAKHUTEIBHON NIPHYHHE;

- IIpoBoasT 0byuenue 115 yueHUKOB U ponuTene (3aKOHHbBIX
NpeAcTaBUTeIeH) 1o pabote ¢ DK/

- Opranusyor o6men undopmaLmeit ¢ 00y4aloUMMKCs ¥ POAUTEIAMH
(3aKOHHBIMHU TIPENCTABHTENSIMHU);

- Ocy1uecTBns0T KOHTPOIL J0CTY A poauTtenel U oOyyarommxcs.

- MHQOpMUpYIOT 1e101pOM3BOAHTE NS CHCTEMBI O BHIKESHHH y4almxcs;

- OTBeuaer 3a NOJHOTY, Ka4eCTBO H AOCTOBEPHOCTH BBOAMMO# HHOOpMaLUH B
2)XK;

- B cnyuae Gosesnu YAUTE-NpeIMETHHKA, 3anoHser 9)K B ycTaHOBIEHHOM
MOpsi/IKe Ha MePUOJI ero GoIe3HH.

4.4. Yuurtens — npeAMeTHHKH:

- [IpoxoznsaT 06yyenus Ha MIKOIBLHEIX CeMHHapax, HalnpaBlIeHHbIX Ha
M3YHCHHE MPHEMOB PAbOTHI C 3/IEKTPOHHBIM KYPHAIOM:;

- 3aIl0JIHAIOT YNEKTPOHHBIH KypHa OTCpoyeHo — 10 17.00 yacoB kaxmoro
AHs B TOYKaX 9KCIutyaTauu I0K/D];

- 3amoNIHAIOT TeMy YpOKa M JaHHBIE [0 JOMAIIHHM 3a[JaHUsIM B JI€Hb
NpoBseAenus ypoka (/I3 k cienyromemy ypoky);

- CHCTeMaTHYeCKH NPOBEPSIOT U OLIEHHBAIOT 3HAHMS o0yuaromuxcs, a Takxe
OTMEHAIOT MOCEIIAEMOCTD B 9JeKTPOHHOM KYpHAie;

- BEICTaBIISIOT HTOrOBbIE OLEHKH 0GyYarommXCs 3a 4YeTBEPTh, OJTYrOAHE,
FOZ, SK3aMEH M HTOTOBBIE HE T03JHEE CPOKOB, OTOBOPEHHBIX IIPHKA30M 0
LIKOJIE 10 3aBEPIICHHH y4eOHOro nepruoa;

- ITpu HEOOXOIUMOCTH OIOBEIIAIOT POIKTE el HEYCIeBarOLINX
oOyyarommxcs, 06y4atoKXCs, IPOYCKAKLIHX 3aHSTHS;

- [lo Hayana y4eGHOro roaa co3aaror KaJICHIapHO-TEMaTUYECKOE
[LTAHUPOBAHHE U BHEAPAIOT €r0 B 3NMEKTPOHHBIH KypHai. KonuyecTBo yacon
B KaJICHIapHO-TEMAaTHYECKOM ILIAHUPOBAHHUHU JOKHO COOTBETCTBOBATE
y4eOHOMY IIany;

- BenyT Bee 3anucu no Bcem yyeGHbIM NpeamMeTam (BK/IH0Yas YPOKH 10
MHOCTPAaHHOMY SI3BIKY) Ha PYCCKOM sI3bIKE C 00g3aTeIbHBIM yKa3aHueM He
TOJIBKO TEM YPOKOB, HO M 3a/1aHHii 110 YPOKY;

- OnpenesisioT cocTas noArpynm, npy AeleHuu Kiacea rno NpeaMeTy Ha
MOATPYINIIBI, H COOOIIAIOT CHCTEMHOMY aIMHHHCTPATOpPY. 3alluCH BeayTCs
MHIMBHIYaIbHO K&KIBIM y4HTE/EM, BeLy UMM IPYIITy.

- B 1-M knacce ormertku B XK He ctaBsites.

4.5. OTBeTCTBEHHBIH 3a CaliT:



Pasmelnaer Ha mwkonbHOM caiite HOPMATHBHO — MPaBOBbIE JOKYMEHTHI 110
BeleHNIo DK/ J1;

- Pasmeiaer na caiire QY MHCTPYKIHIO 1o pabote ¢ DK/ ] wis YYEHHUKOB,
poxmuTeneH (3aKOHHBIX NpescTaBUTeNeH), Meaaroros.

4.6. 3amecturens AupekTopa no YBP

- CoBmecTHO ¢ apyrumu A/AMHHHCTPATUBHBIMH COTPYIHUKAMHU
paspabaTbiBaeT HOPMATHBHYIO a3y yueGHOro npouecca s BegeHus
OXK/D]1 nns pasmeluenus Ha caiite ov;

- QopMHpyeT pacnHcaHHe 3aHATHIA 110 KjlaccaM, yYUTeIIM U KabuHeTaM B
Hauaje yyebHoro roaa. [Tpu Heob6xoauMoCTH MPOBOIUT KOPPEKTUPOBKY
pacnucaHus;

- Cozpaer u nmy6nukyer o6baBIeHIS Ha SJIEKTPOHHOM 10CKe 0OBABIEHUIT O
BPEMEHH U MECTE KJIACCHBIX COOPaHUii, H3MEHEHUSIX B pacnucaHuu u
JAPYTroi onepaTuBHOIM UHGOpMaLMHK 15t YUMTENIeH, YYEHHKOB H POJIUTEIIei;
- [IpoBepsieT nanuuue KaJICHIapHO-TEMAaTHYECKOTr0 MIaHUPOBAHHUS B
JMICKTPOHHOM JKypHaJjie LIKOJIbI y y4uTesel MpeIMeTHHKOB 10 Hayvajna
y4eOHOro rojaa;

- Koutponupyer cBoeBpemensocts 3amouenus SJIEKTPOHHOTO XypHasa
YHHTCIAMU-TIPEAIMETHUKAMH U KJIACCHBIMH PYKOBOJHUTEJIAMH, OTCJICKHUBAS
TPOLEHT y4acTus B paboTe, NPOLEHT yYalHXCs He HMEOLLIX OLIEHOK,
MPOLEHT yIaIlNXCsl MMEIOLIMX OJIHY OLEHKY, 3alliCh JOMALIHEro 3a/1aHus,
Y4eT poHAeHHOTO yueGHOro Matepuana, NPOLEHT y4yacTusl POAUTENeH 1
y4Yauuxcs.

- AHAIM3UPYET JaHHbIE 110 Pe3y bTaTHBHOCTH y4eOHoro npouecca u, npu
HE0OX0aMMOCTH; GOPMHUPYET HeoBX0MHMbIe OTYeThl B OyMaKHOM BHIE 110
OKOHYaHHIO y4EOHBIX NTEPHOIOB:

* JIBrokeHue obyyarommxes no IKOJIE;

* JluHamuKa 1BUIKEHHS o0yyarommxes 1o mKose (BBIOBITHE) — OKOHYAHUIO
y4eOHOro rozaa;

* Crvcok BBIGBIBUINX 06y YarOIMXCs 32 IEPUO;

* Cniucok npuGsIBIINX obyuaromxcs 3a NePHOI;

* HanosnusiemocTs KJIACCOB;

* MtoroBsle 1anHbIe o ydaliuMces;

* Or4er o moceraemocTy Kacea (o Mecsinam);

* OT4er KIacCHOro pykoBoauTes 3a y4€OHBIH mepuon;

* Mtoru ycnesaemoctu knacca 3a y4eOHBIH nepuos;

* CBozHas BeAOMOCTS yueTa YCIICBaEMOCTH 00y4aroIMXCsl Kiiacea;

* CBO/IHAs BEIOMOCTB y4eTa MoceaeMoCTHy,

4.7. lnpexrop:



- Hasnauaet cotpynumkos mkonss na HCIOJIHEHUS 00s13aHHOCTEl! B
COOTBETCTBUM ¢ NaHHbIM [TonoxkeHuem:
- Obo3Hauaer Ha bopyme Temsr qis 00cyKIeHHUs, Kacarouecs yueOHo-
BOCIHUTATEIbHOIO MpoLecca, U mpolecca YIPABJIEHHUS LLIKOIOH;
- PaspaGateiBaet u YTBEPKIACT HOPMATUBHYIO U HHYIO AokyMeHTauuo OV no
BeZIeHHI0 DXK/D]1;
- Ocymecrsasier KOHTpOIb 32 BeneHreM DK/ T He pesxe | pasza B Mecs1L.
- Co3naér Bece He0GX0MMMBIE YCJIOBHSA 1UIsl BHE/IpeHUs U obecrieuenus paboTsI
SJIEKTPOHHOTO JKYpHANA B y4eGHO-BOCIUTATEIBHOM npoLecce u npouecce
YUPABIICHUS ILIKOJION; ONIPeAesITh TOYKH SKCIuTyataunu XK/ ;
4.8. OTBeTCTBEHHBI 33 Beenue IIKOJBHOIO calTa:
- PEAAKTHPYET «HOBOCTH IIKOIbIy;
- ©KEITHEBHO [IPOCMATPUBALT OCKY 00bABICHHI 1 COOOLIEHHS BHYTpeHHeil
MOYTBI, IPH HEOOXOAMMOCTH OTBEYAeT Ha MHCHMA 1 pacchLIaeT nuchpMa;
- pasMmemiaeT HeoOXoauMble 06BIBICH S O COOBITUSIX B IIKOJIE, B T.4, CooOIeHHsS
O BOKHEHIINX 10KYMEHTAX, PHKa3ax co CChIJIKAMM Ha HUX.
4.9. 3amecturens JAupekTopa no YBP:
- B Ha"ajie Kaxa0ro y4e6HOro nepuosa, COBMECTHO ¢ YUHTEISAMHIIPEIMETHUKAMH
1 KJIACCHBIMH PYKOBOAMTEISIMH TIPOBOIUT pasJie/ieHneKIIacca Ha 1oArpy el
- COCTABIISET U PEIAKTUPYeT B TeYeHHe roaa pacniucanue 3augruii B QY.
- ONEPATHBHO BHOCHT H3MEHEHHS B PaclucaHue, B ClTy4ae OpraHu3aluy 3aMeHbl
YPOKOB.

5. OBume npasuna Begenus ydera.
5.1. Buecenue MH(OPMaLUHK 0 3aHITHH U 06 OTCYTCTBYIOLIUX IOJ>KHBI
TIPOH3BONUTECSA 110 YAKTY B IE€HB IPOBEIEHHUS.
5.2. BHecenue B )KypHa HH(OOPMaLINH 0 OMallHeM 3a1aHuH ZIOJDKHO
HMPOM3BONTLCA B ICHb MPOBEACHHS 3aHATHS. 3a1aHHe JAOJIKHO BHOCHTBCS B
KypHall He o3 iHee, 4eM 4epe3 | yac nocie OKOHYaHMs BCEX 3aHATHI AaHHbIX
o0yuaromuxces,
5.3. Pexomenayercs 3apaHee pa3MelaTs 3a1aHus, YTOORI y oOyuqaromuxcs 6s11a
BO3MOXKHOCTH 3a0/1ar0BpeMeHHO MJIaHUPOBAThH CBOE BpeMs.
5.4. Pe3ynbTathl OLleHHMBaHUS BBITIOJIHEHHBIX 00y YaIOIMMKCS paboT HOMIKHLL
BBICTABIISITHCA He MO31Hee | Hemenu co nHs ux [IPOBEJICHHS B COOTBETCTBHHU C
MpUHATEIMH B OY npaBunamu onenku pabor.
5.5. ApxuBHOe XpaHenue YHETHBIX JaHHBIX JOKHO TIpeyCMaTpHBaTh KOHTPOIIH
38 X LIRTIOCTHOCTBIO U IOCTOBEPHOCTHIO Ha IPOTSKEHUH BCero HeoOXOoaIUMOro
CPOKa, HalpUMEP, € IOMOMIBIO IMeKTPOHHOI MOIITHCH. DIEKTPOHHOE XpaHeH e
aPXMBHBIX NaHHBIX JOMKHO OCYIIECTBAATHCS MHHHMAaJIBHO Ha JABYX HOCHUTENSNX H
XPaHUTBCS B PA3HBIX [IOMEINEHUSX.




6. YCII0BHs COBMEIIICHHOTO XpaHEHUs 1aHHBIX B 3IEKTPOHHOM BUJIE U Ha
OyMaKHbBIX HOCHTESAX.
6.1. B ciy4ae HeobxonumocTn ucnons3oBanus Janusix 0K u3 3JIEKTPOHHOM
(opmBI B KayecTBe NevaTHOro ZOKyMeHTa HHDOPMALHS BHIBOAUTCS HA [1€Y4Th U
3aBEpACTCA B YCTAHOBJICHHOM IOPsAKE. ADXUBHOE XPAaHEHHE YUETHBIX JaHHbIX HA
OyMaXHBIX HOCHTEISIX J0JDKHO OCYIIECTBIATHCH B COOTBETCTBHH C JAEHCTBYIOLLIUM
AZIMMHHCTPATHBHBIM permamMeHToM PocobpHaasopa, YTBEPKAEHHBIM MPHKA30M
MunobGpHayku Poccun ot 21 suBaps 2009 r. No 9.
6.2. CBoaHas BEJOMOCTb HTOTOBOH YCIIELIHOCTH Kiacea 3a yueOHBIit rox
BBIBOZIUTCS U3 CUCTEMBI yYeTa B TOM BH/Ie, KOTOPBIf IPeyCMOTpeH
JIeACTBYFOIMMY TpeGOBAHUSIMH apXMBHOM ci1yskObl. Ec/ii nanuble mo yueOHOMY
POy XpaHATCS B 3JICKTPOHHOM BHJE, CBO/IHAs BEOMOCTb MOKET ObITh NepeaHa B
apXHUB Cpasy 110 3aBEpIICHUH BEIE€HHs y4eTa B COOTBETCTBYIOLIEM KIaCCHOM
KypHase.
6.3. IIpn Besiernu yyera B 37€KTPOHHOM BH/Ie HEOOXOIUMOCTh BBIBOIA TAHHBIX HA
fevath Ui UCIOJIb30BaHUs B KQUECTBE JIOKYMEHTA OMpE/IENIeTcsl COOTBETCTBUEM
UCTIONIBb3YeMOH HHMOPMAIIHOHHON CHCTEMBI.
7. Ilpenocrasnenue ycayr D1 (uHGOPMHPOBaHHMS 06YYAIOIIMXCS H UX
poauTesiel (3aKOHHbIX NPeACTaBHTENEH) O pe3yIbTaTax o0y4eHwus )

7.1. Tlpu BenleHHH yueTa yCreBaeMOCTH C HCIONIb30BaHUeM DK
00yyaromuMes 1 UX POAUTENSIM (3aKOHHBIM NpeICTaBUTENAM) 0OecrieunBaeTcs
BO3MOXHOCTb OIE€PAaTHBHOTO MOy4YeHHs HHQOpMaLiu 6e3 oOpalieHus K
cotpyaHukaMm OV (aBToMaTtuuecky).
7.2, Jlnst pomutesneli (3aKOHHBIX MpeacTaBUTENE ), KOTOpBIE 3asiBUJIH O
HEBO3MOXHOCTH WITH HE)KETaHWH HCTIOIb30BATh IOCTY K 3IeKTPOHHBIM hopMam
MpeAcTaBieHns UHPOPMALIMH, T0KHO ObITh 06ecredeHo HHHOPMUPOBAHHE O
pesynbratax o0yueHHs: He pexxe, YeM O/MH pa3 B HEeJEIIO C UCIO0/b30BAHHEM
pacneyaTku pe3yJbTaToB.
7.3. PexoMeHyeTCs perysipHO HHGOPMUPOBATH O6YYAIOLIMXCS U UX
poauTenei (3aKOHHBIX NMPeICTaBUTENEH) O MPOTHO3€e WX HTOrOBOI YCHEUIHOCTH
00yyaroLIuXCs 3a OTYETHbIN NepHO (4€TBEPTh, TPUMECTP, MOTYIOAHE H I1P.).
7.4. ndopmanus 06 HTOroBOM OlLEHHBAHUH U KOHKYPCHBIX
(9K3aMEHALMOHHBIX ) HCTIBITAHUSAX JI0JKHA BbITh JOCTYIIHA 00y4aroIuMCs U UX
POIHUTEINSIM (3aKOHHBIM 'TIPEICTABUTENISIM) He TI033Ke CYTOK I10CIIe MOJIyYeHHUS
pe3yJbTaTOB.
7.5. JloctaBka HHPOPMALINH 00YHAIOLMMCS U HX POIUTENAM (3aKOHHBIM
NPEACTABUTENSAM), 3aBUBLIMM O HEBO3MOXKHOCTH MJIM HeKeIaHUH HCIONb30BATE
AOCTYI K JICKTPOHHBIM (POpMaM Mpe/ICTaBleHUs HHOPMALHH, OCYLIECTBIISETCS
KJIaCCHBIM PyKOBOJMTENIEM, KOTOPbIi 0becrneynBaeT HHHOPMHPOBAHHE O



pesyibTaTax oOy4eHHs He pexke OJHOTO Pa3a B HEACTIO ¢ HCIIONb30BAHHEM
pacrneyaTky pe3yJbTaToB.
8. BeIcTaBiieHne UTOTOBBIX OLIEHOK.

- UTOTOBLIC OLICHKH y4alllUXCsl 38 YeTBEPTh, MOJIYrOIHe, MO JOMKHE ObITh
000CHOBaHEI.
- st OOBEKTUBHOM aTTecTalMy yyaiuxces 3a 4YeTBEPTh U MOJYroaue
HEOOX0MMO HATMUKE He MEHEe TPeX OLEHOK (1pwu 2-4acoBO# HeenbHOMN
y4eOHo#i Harpyske o npenmerty) u Gosee (npu y4eGHoii Harpyske Gonee 2-x
4acoB B HEJIRJII0) C 0053aTe/IbHBIM y4eTOM KayecTBa 3HAHMI y4Jauuxcs rno
MHCBMEHHBIM, JTA00PATOPHBIM U MPAKTHYECKMM paBoTam. DTo 0coBeHHO
Ba)XHO COOJIIOIATh M0 TAKMM MpeIMeTaM, Kak PYCCKHH 53bIK, TUTEpATYpA,
MaTeMaTHKa, (PU3UKa, XUMHUS;
- UTOT'OBBIE OLICHKH 32 YE€TBEPTS, MOIYTOAHE H IO/l BBICTABJIAIOTCS B CTONGIIE
«HITOrOBbIE OTMETKHY, ClleAYIOLIHi HETIOCPEACTBEHHO 32 CTOJIOOM JIaThl
MOC/IEIHETO YPOKa;
- HTOTOBBIC OLICHKH BBICTABIISFOTCS HE MO3AHEE 2-X JHEl Noc/ie OKOHYAHMS
y4eOHOro nepuoa.

9. KoHTpons U XpaHeHHe.
- JIMpeKTOp LIKO/Ib! i aIMHHHCTPATOP CHCTEMBI 0OF3aHEI 06ECTICUHTE MepBI Mo
OecriepeGOHHOMY (yHKIIMOHHPOBAHHEO SMIEKTPOHHOTO JKypHala, peryaspHOMy
CO3JIaHUIO PE3EePBHBIX KOMHUIA.
-KoHTposb 3a BezieHneM 31eKTpoHHOro KypHalia OCyIIECTBIIACTCS JUPEKTOPOM
4 saMecThTeneM aupextopa no YBP He pexe 1 pasa B uetBeprs.
- B xon1e kaxnoit yue6Hoit “€TBEPTH WJIH MOJYTOAUS 3JIEKTPOHHBIN JKypHa
MPOBEPSAETCst OCOOEHHO TIIATENBLHO. Y AenseTcs BHUMaHHe baxTuyeckomy
YCBOCHHIO IIPOTPaMMbl (COOTBETCTBHE yueGHOMY MIaHy U TEMaTUYECKOMY
MIaHAPOBAHHIO); OOBEKTHBHOCTH BBICTABIEHHBIX TEKYILMX U UTOFOBBIX
OLCHOK; HATHYHIO KOHTPONBHEIX H TEKYIIHX IPOBEPOYHBIX PaboT:
PaBUIIbHOCTH 3aIIUCH 3aMEHBI YPOKOB (€CIIH TaKoBble GBLTH).
- Pe3ysibTaTsl npoBepKkH KIacCHBIX JKYPHAIOB 3aMecTHTe IeM JTUPEKTOPa LIKOJIBI
AOBOZATCA 10 CBEACHHA YYUTE/IeH U KIaCCHBIX PYKOBOIUTEIEI,
- B koHue kax1oro yyeGHoro roaa SJIEKTPOHHBIE JKYPHAJbI, IPOXOIST
NPOLENYpPY apXHBALHH.

10. OtyeTtHble neprobI.
- OT4eT 1o akTMBHOCTH MosIB30BaTENElH MIPH padoTe ¢ DNIeKTPOHHBIM KYpPHAIOM
CO3JaeTCs OJUH Pa3 B MECHLL;
- OT4eThI 110 ycrieBaeMOCTH U KayecTBy 00y4eHHUs CO3Aar0TCH MO OKOHYAHHH
KaXJ104 yueGHOro neprosa, a Tak ke B KOHIE rofa.



